
Personal Finance
Classroom Expectations

Mrs. Laguardia
Kathleen.Laguardia@lcps.org

Student Responsibilities:
 Arrive on time and be prepared to learn.
 Listen when people are talking and respect each person.
 Be an active class participant and stay on task.  You will work on material for this class only.
 Use assigned passes to go to restroom/nurse/office. Students are not permitted to leave during the 

first or last 10 minutes of class.

Cell Phone Policy:
 Cell phones are to be put away before/upon entering the classroom.
 Cell phones in class are a distraction to you, your peers and to the teacher.
 If a student uses a cell phone in class, the instructor will proceed as follows:

o First offense- warning and the student will place the phone in the instructor’s desk drawer for the 
remainder of the class

o Second offense- the phone will be sent to the office and may be picked up at the end of the 
instructional day.

Tardy Policy:
 Attendance will be recorded daily.  A student must be in the classroom when the bell rings,

 otherwise he/she will be considered late. Students will always sign the tardy book.
o 1st unexcused tardy- warning 
o 2nd unexcused tardy- email/phone call home
o 3rd referral to administration

Absence Policy:
 Test make-ups will be given during CORE and should be scheduled with Mrs. Laguardia ahead of time.
 See instructor for missed assignments. 

Technology:
 Our class will be working with computers. Only appropriate websites may be used to complete research 

and assignments.  Computer use for any other purpose is strictly prohibited.  There is no food or drink 
allowed at computer stations or while using LCPS laptops.

 Issues regarding accessibility to technology outside of school must be addressed with your 
instructor immediately. 

Grading Policy:
 Summative grades will reflect 100% of a student’s grade.
 Formative grades will not reflect a percentage of their grade. However, all formative grades will reflect 

movement towards mastery. 

Late & Make-up Work Policy:
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 Upon return from an absence, the student is responsible to initiate immediate action to make up the 
work. Upon such request of the student, the teacher is responsible to provide assignments, tests, and 
other work that must be made up and to inform the student clearly when make-up work is due.

 Make-up work turned in within the time allowed will be graded on the same basis as other work.
 Failure to complete such make-up work within the time allowed will result in a failing grade for those 

assignments, tests, or other work. 
 Late work will not be accepted after the last day of the quarter.   
 EverFi modules and HR Block Budget Challenge assignments are given ample class time for 

completion and master. Late work will not be accepted for either of these assignments unless 
there are extenuating circumstances previously discussed with the instructor. 

Retake Policy:
 The purpose of the retake policy is to give students the opportunity to demonstrate progression towards 

mastery of material previously presented in class.
  It is the student’s responsibility to schedule the retake with the instructor.  Retakes must be completed 

within two weeks of the initial attempt. Retakes will be given during CORE, before, or after school.  
 The second assessment will be of equal rigor and the student should remediate before taking the new 

assessment.
 No retakes will be allowed once the quarter ends.  
 The higher of the two grades will be recorded in PHOENIX.

Acknowledgement: Personal Finance
Return next class to Mrs. Laguardia

Student Name: ______________________________________________________
(Please print)

Students are expected to participate fully in the warm-up assignments instructor demonstrations and assigned 
projects.

I have read and understand the student responsibilities, technology expectations, cellphone, grading, late 
work, retake and attendance policies for the Personal Finance class.

_________________________________ _____________________________________
Student Name (PRINT) Student Signature

_________________________________ _____________________________________
Parent Name (PRINT) Parent Signature


